DEPARTMENT OF PERSONNEL &
ADMINISTRATION

STATE ARCHIVES AND PUBLIC RECORDS
RECORDS DISPOSITION SCHEDULE

ARCHIVES
NO. 07-40

"DEPARTMENT
Colorado Dept. of Public Health
and Envionment

| DIVISION

[ Warer Quality Control Division

SECTION
Permits Linit
Biesolids / Pretreatment Program

i

| PERMANENT &

| NON-PERMANENT =

SPECIAL INSTRUCTIONS

Duplicate: Retain until no longer needed then
destroy.

ITERM DESCRIPTION RETENTION PERIOD
NO.
I Biosehds Management Program Site files Record copy: Permanent,
{includes: Application, Notice of Authorization, Duplicate: Retain uniil no longer needed then
soil and biosohids data) destrov, » Records are created by
WQCD staff,
systems operators &
OWHETS 6F
2. Biosolids Management Program annual reports Record copy: Keep 5 vears. Retain most recent 3 CONraciors.
years onsite, then send offsite for 2 more years.
then destroy.
Pruplicate copy: Retain until no longer neetbed
then destrov.
3. Industrial Pre-treatment Program Facility files Record copy: Keep 3 vears. Retain most recent 3
{includes: Correspondence, copies of enforcement years onsite, then send offsite for 2 more years
actions, Discharge Monitoring Reports, flood then destroy.
control plans, facility schematics, inspection Duplicate copy: Retain untif no fonger needed
reporis} then destroy.
4. Industrial Pre-treatment Program Annual reports Record copy: Keep 5 years. Retain most recent 3
years onsite, then send offsite for 2 more vears
then destroy
Duplicate copy: Retain until no longer needed
then destroy.
5. Pretreatment discharge authorizations. Record copy: Permanent.

No record shall be destroved
that pertaing to any pending
egz:i cayse, elaim, aclion, or
andit.

rec;uesi approval of the above records disposition schedule. Retention periods have been established by this agency after careful
evaluation of ail of the facfors listed in the State Records Management Policies and Procedures Manual. | hereby certify that | am
authorized to act for the head of this agency in matters pertaining to disposal of records. 1 also cerfify that | will comply with aif conditions
fisted in the Records Management Policies and Procedures Manual.
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